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First Aid Policy 
2026-2027
[bookmark: _GoBack]
[bookmark: _Toc235602787][bookmark: _Toc235603486]1. Purpose and scope
Cadmore End CE VA Combined School and Nursery will provide adequate and appropriate first-aid arrangements for employees and will include pupils, visitors, volunteers and contractors in its assessment of first-aid needs. This policy applies on the school premises, during wraparound provision and during school-organised activities and educational visits.
Preserve life and provide immediate assistance following illness or injury.
Ensure that help from emergency services is obtained without delay when required.
Provide appropriate equipment, facilities and trained personnel, based on assessed need.
Ensure incidents are recorded, reported, reviewed and used to reduce future risk.

[bookmark: _Toc235603487]2. Responsibilities
[bookmark: _Toc235603488]2.1 Governing body
As Cadmore End is a voluntary-aided school, the governing body is the employer and has overall responsibility for compliance with health and safety law. It will ensure that suitable arrangements, resources and monitoring are in place.
[bookmark: _Toc235603489]2.2 Headteacher
Implement this policy and complete or commission a documented first-aid needs assessment.
Ensure sufficient suitably trained first aiders and appointed persons are available, including during foreseeable absences, breaks, wraparound provision and visits.
Ensure EYFS paediatric first-aid requirements are met.
Ensure equipment and facilities are suitable, accessible, checked and replenished.
Ensure staff know how to summon help and where equipment and trained staff can be found.
Ensure required reports are made to the HSE, Ofsted or other agencies.
Review accident data and take proportionate action where trends or hazards are identified.
[bookmark: _Toc235603490]2.3 Appointed persons and first aiders
An appointed person takes charge of first-aid arrangements, including calling an ambulance and maintaining equipment. An appointed person must not provide treatment for which they are not trained. A trained first aider assesses the casualty, provides treatment within the scope of their competence, summons further help and completes the required record.
[bookmark: _Toc235603491]2.4 All staff
Take immediate, reasonable action to protect life and summon a first aider or emergency services.
Follow this policy, relevant risk assessments and individual healthcare plans.
Know how to contact the office, first aiders and emergency services.
Record incidents accurately and promptly.
Maintain confidentiality while sharing information necessary to keep a person safe.
Tell the Headteacher about any personal first-aid needs relevant to their work.
Emergency treatment must never be delayed while waiting for a named first aider or for parental consent.
[bookmark: _Toc235603492]3. First-aid needs assessment
The Headteacher will review the school’s documented first-aid needs assessment at least annually and after significant changes or incidents. It will consider:
the number, age and needs of pupils, including nursery and Reception children and pupils with medical conditions or disabilities;
employees, visitors, contractors and volunteers;
the layout and location of the site, including access for emergency services;
curriculum and non-curriculum hazards, Forest School, PE, playgrounds, kitchens and maintenance activities;
educational visits, transport and remote locations;
previous accidents and near misses;
staffing patterns, breaks, absences and out-of-hours activities;
the number, type and location of first-aid kits, facilities and trained personnel.

[bookmark: _Toc235603493]4. First-aid personnel and training
The school will provide enough appropriately trained personnel to meet the needs assessment. First-aid certificates will be renewed before expiry, and additional competence-based training will be provided where a pupil’s healthcare plan requires it. Training records will be maintained centrally.
[bookmark: _Toc235603494]4.1 Early Years Foundation Stage
At least one person with a current paediatric first-aid certificate meeting the EYFS requirements will be on the premises and available at all times when EYFS children are present, and will accompany EYFS children on outings. Cover arrangements will take account of breaks and foreseeable absence. Staff included in the EYFS qualification ratios will meet the applicable paediatric first-aid requirements.
[bookmark: _Toc235603495]4.2 Medicines and individual healthcare support
First-aid certification alone does not make a person competent to undertake every healthcare procedure. Staff who administer medicines or provide individual healthcare support will do so in accordance with the school’s Supporting Pupils with Medical Conditions and Managing Medicines procedures, the pupil’s Individual Healthcare Plan and any required training and competency confirmation. The school will keep an internal register of staff training and competency; the published policy will not name staff authorised for individual medicines.

[bookmark: _Toc235603496]5. Procedures
[bookmark: _Toc235603497]5.1 Immediate response
Make the area safe without placing anyone else at risk.
Assess responsiveness, airway and breathing and summon a trained first aider. Call 999 immediately for a life-threatening emergency.
Provide treatment within the responder’s competence and follow any Individual Healthcare Plan or emergency action plan.
Do not move a casualty unless remaining in place creates greater danger or movement is necessary for life-saving treatment.
Stay with and reassure the casualty. Protect their dignity and privacy.
Contact the parent or carer as soon as practicable where a pupil is injured or becomes unwell.
Record the incident and any treatment as soon as practicable.
[bookmark: _Toc235603498]5.2 Calling an ambulance and hospital transfer
Staff will call 999 where there is a threat to life, a serious injury or illness, or where professional advice indicates this is necessary. The caller will provide the school address, exact location, access instructions and known clinical information. A member of staff will meet the ambulance. A suitable member of staff will accompany a pupil to hospital if a parent or carer cannot arrive before departure and will remain until responsibility is transferred. Staff will not transport a seriously ill or injured pupil in a private vehicle when an ambulance is required.
[bookmark: _Toc235603499]5.3 Head injuries
All head injuries will be assessed and recorded. Parents or carers will be informed on the same day and given information about signs requiring medical advice. Emergency help will be sought for red-flag symptoms, deterioration, loss of consciousness, seizure, repeated vomiting, significant mechanism of injury or any other serious concern. A child with a suspected serious head or spinal injury will not be moved unless necessary to protect life.
[bookmark: _Toc235603500]5.4 Infection prevention and intimate treatment
Disposable gloves will be used where contact with blood or body fluids is possible. Hands will be washed before and after treatment. Spillages and contaminated waste will be managed under the school’s infection-control arrangements. Sharps will be placed in an approved sharps container. Wherever practicable, treatment involving intimate areas will be undertaken by an appropriate trained adult with another adult nearby, while preserving the casualty’s dignity. Urgent treatment will not be delayed.
[bookmark: _Toc235603501]5.5 Safeguarding
If an injury, disclosure, explanation or pattern causes a safeguarding concern, the member of staff will follow the Child Protection and Safeguarding Policy and report promptly to a Designated Safeguarding Lead. The accident record must remain factual and must not replace safeguarding records.
[bookmark: _Toc235603502]5.6 Educational visits and off-site activities
The visit risk assessment will identify first-aid, medication, communication and emergency arrangements.
A suitably stocked portable first-aid kit, emergency contacts and relevant healthcare information will be available.
EYFS outings will always include at least one person with a current paediatric first-aid certificate.
For other visits, the level of first-aid competence will be determined by risk assessment.
Pupils’ prescribed emergency medicines will remain readily accessible and will not be left on transport or locked away.
The visit leader will know the location of the nearest appropriate medical assistance and how to contact the school.

[bookmark: _Toc235603503]6. First-aid facilities and equipment
A suitable area will be available for medical examination and treatment, with access to washing facilities and a nearby toilet. First-aid containers will be clearly marked, readily accessible and located according to the needs assessment. Their contents will be checked regularly and after use. No tablets or general medicines will be stored in first-aid kits.
The school’s first-aid kits will normally contain individually wrapped sterile dressings, sterile eye pads, triangular bandages, safety pins, sterile wound dressings, disposable gloves and guidance on basic first aid. Contents will be adjusted following risk assessment. Prescribed medicines, inhalers and adrenaline devices are managed separately under the relevant medical and allergy procedures.

[bookmark: _Toc235603504]7. Recording and parental notification
A written record will be made of every accident or injury for which first aid is given. It will include the date, time and place; the person affected; what happened; injury or symptoms observed; treatment and action taken; the name and signature or secure identifier of the person dealing with it; parental notification; and any follow-up or risk-reduction action.
For every EYFS child, parents or carers will be informed of any accident or injury and any first-aid treatment on the same day, or as soon as reasonably practicable. For pupils in Years 1–6, parents or carers will be informed on the same day about head injuries, significant injury or illness, emergency treatment, the administration of emergency medicine, or whenever the first aider considers monitoring or further advice may be needed.

[bookmark: _Toc235603505]8. Statutory reporting
[bookmark: _Toc235603506]8.1 RIDDOR
The Headteacher, on behalf of the governing body, will determine whether an incident is reportable under RIDDOR and make the report within the statutory timescale. An incident involving a pupil or visitor is not reportable merely because the person is taken to hospital: it must arise out of or in connection with a work activity and meet the relevant reporting test. Most ordinary playground and sports injuries are not reportable.
Deaths, specified injuries to workers and reportable dangerous occurrences will be notified without delay using the current HSE reporting arrangements.
A work-related injury causing a worker to be incapacitated for more than seven consecutive days will be reported within 15 days.
Reportable occupational diseases will be reported when a written diagnosis is received and the statutory conditions are met.
Records of over-three-day worker incapacitation will be kept even though these cases are not themselves reportable.
[bookmark: _Toc235603507]8.2 EYFS notifications
The Headteacher will notify Ofsted of any serious accident, illness or injury to, or death of, a child while in the school’s care, as soon as reasonably practicable and in all cases within 14 days. The school will also notify the relevant local child protection agency of any serious accident or injury to, or death of, a child while in its care and will act on any advice received.

[bookmark: _Toc235603508]9. Retention, confidentiality and review of records
Accident records will be retained and securely disposed of in accordance with the school’s Records Retention Schedule and data-protection obligations. The statutory minimum for the employer’s accident record is three years from the date of entry. Records relating to pupils will also be retained with or referenced from the pupil record for the applicable retention period, particularly where an injury is serious or a claim may arise. Access will be limited to those who need the information.
The Headteacher will review accidents and first-aid records at least termly to identify patterns, recurring locations, equipment issues, training needs or unequal impact. Significant findings will be reported to the governing body without unnecessary personal information.

[bookmark: _Toc235603509]10. Related school policies
Health and Safety Policy.
Supporting Pupils with Medical Conditions Policy.
Managing Medicines procedures.
Allergy Safety Policy.
Child Protection and Safeguarding Policy.
Educational Visits Policy and risk-assessment procedures.
Data Protection Policy and Records Retention Schedule.
[bookmark: _Toc235603510]11. Legislative and statutory framework
This policy has been prepared with reference to the following legislation and statutory requirements applicable in England:
Health and Safety at Work etc. Act 1974.
Health and Safety (First-Aid) Regulations 1981 and the associated HSE Approved Code of Practice and guidance.
Management of Health and Safety at Work Regulations 1999.
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR).
School Premises (England) Regulations 2012.
Early Years Foundation Stage statutory framework for group and school-based providers, applicable from 1 September 2026.
Children and Families Act 2014, section 100, and statutory guidance on supporting pupils at school with medical conditions.
Equality Act 2010.
Social Security (Claims and Payments) Regulations 1979.
The school also has regard to official DfE guidance on first aid in schools and HSE guidance on incident reporting in schools.
[bookmark: _Toc235603511]Appendix 1: current paediatric first-aid register
This operational register may be updated by the Headteacher between formal policy reviews. Certificates must be checked before deployment. Staff whose certificates are due to expire must not be relied upon beyond the expiry date unless renewed.
	Staff member
	Role
	Current certificate expiry

	Debbie Groom
	Headteacher
	September 2029

	Julie Hazell
	HLTA / Forest School and wellbeing
	September 2029

	Nicky Caine
	HLTA
	March 2028

	Jo Dean
	EYFS teacher
	November 2026

	Lindsey Pattison
	Teaching assistant
	October 2028

	Dani Hazell
	HLTA
	November 2028

	Sam Maughan
	HLTA
	November 2028

	Karly Coates
	Nursery nurse
	February 2027


[bookmark: _Toc235602788]
[bookmark: _Toc235603512]Appendix 2: internal training and competency register – required fields
The central register should record the staff member; course or competency; provider or assessor; date completed; expiry or review date; scope of competence; pupils or procedures covered where relevant; and any restrictions. It should include paediatric first aid, emergency first aid at work or first aid at work, allergy awareness, adrenaline-device training, asthma, epilepsy, diabetes and any delegated individual healthcare procedure used in school.
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